Should be submitted in APA format as a word document with the exception of the 3-5 slides regarding the job analysis section.  I would introduce job analysis in the paper and note that the reader should refer to the slides for detailed information.
	

	All key elements of the assignment are covered in a substantive way.
         A summary of the project including the purpose and chosen position
         Human resources tools for each of the following functions are present: 
o    Job Analysis
o    Selection
o    Orientation
o    Training

	The content is comprehensive, accurate, and /or persuasive. 

	The paper develops a central theme or idea, directed toward the appropriate audience.
         The materials are directed to human resources professionals.
         Each of the four tools must be related to the specific position chosen. 

	Major points are stated clearly; are supported by specific details, examples, or analysis; and are organized logically.
         The four human resources tools incorporate points elaborated in the text. 
o    The presentation on job analysis includes information on job expectations and functions, creating job descriptions, and the role of team work. (includes 3-5 slides)
o    Tips for the selection process include recommendations on recruiting methods; interview questions; and compensation, incentive and benefit plans.
o    The orientation script addresses privacy, sexual harassment, immigration, and one other sensitive legal issue; then, it discusses the benefits of this discussion and the disadvantages of its omission.
o    The training proposal includes the employee development map, a narrative of the three training stages noted in the syllabus, and a discussion of the best training method for this position.

	The introduction provides sufficient background on the topic and previews major points.
         The purpose of the project is introduced at the beginning of the paper.
         The chosen position is stated in the introduction.

	The conclusion is logical, flows from the body of the paper, and reviews the major points.

	

	Paragraph transitions are present and logical and maintain the flow throughout the paper.

	The tone is appropriate to the content and assignment. 

	Sentences are complete, clear, and concise.

	Sentences are well-constructed, with consistently strong, varied sentences.

	Sentence transitions are present and maintain the flow of thought.

	

	The paper, including the title page, reference page, tables, and appendices, follows APA guidelines for format.

	Citations of original works within the body of the paper follow APA guidelines.

	The paper is laid out with effective use of headings, font styles, and white space.

	Rules of grammar, usage, and punctuation are followed.

	Spelling is correct.


