Explanation of  some HW questions:

Both data sets are included, so there is no data entry and most of your work can be done in SPSS.  If you follow your handouts from class for questions 1 & 2, they should be very straightforward. 

in HW question 2 you have to make a few modifications to the data – DEFINITELY use your copy/paste function in Excel!  Do not try to retype all that data.  Using the copy/paste function, the modifications should only take you a couple of minutes.  
