
	Company:  

	Location: Corporate Owned Stores

	Job title: Sales Clerk 

	Current Job Description: 

This is an entry-level hourly position that handles the following tasks:

· Compute charges for merchandise or services and receive payments. 

· Prepare merchandise for display or for purchase. 

· Recommend and provide advice on a wide variety of products and services. 

· Answer telephones to provide information and receive orders. 

· Greet customers and discuss the type, quality, and quantity of merchandise sought for purchase.

· Keep records of transactions and of the number of customers entering an establishment. 

· Explain company fees, policies, and procedures.



	Future Job Description / Recommended Changes: 



	Examples of How Changes will Impact the Job:



	Reasons for Changes: 



	Completed by:

	Date Completed: 


