Guidelines for doing this Assignment

· 1 Access Database called: U3_LastName_FirstName.mdb
· 1 Word Document called: U3_LastName_FirstName.doc. This document should contain:

· 3 screen shots (#3, #4, #12)

· Answer to the question: How many records did you find?
· Describe how you accomplished each step. 
** Please don’t ZIP your submission. **

For Unit 3's IP, make a copy of the database you submitted for Unit 2 and use that copy as a starting point for Unit 3.
#3: Use the Form Wizard to create a form containing a main form and a subform. Select the Firm# and FirmName fields from the Firm table for the main form, and select all fields except Firm# from the Payment table for the subform. Use the Datasheet layout and the Industrial style. Specify the title, 'Firm Payments', for the main form and the title, 'Payment Subform', for the subform. Resize all columns in the subform to their best fit. Take a screen shot of the first main record and its displayed subform records. 
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#5: Navigate to the second record in the subform for the first main record, and then change the AmtPaid field value to 1,800.00. 

This should be payment number 10089. 
#7: Use the appropriate wildcard character to find all records with the abbreviation “DA” (for District Attorney) anywhere in the firm name. (Hint: You must enter the wildcard character before and after the text you are searching for.) How many records did you find?

How many and also describe how you arrived at this answer.
#10:  “How do I move an object behind another?”    

Select the object and drag it over the other.  This is similar to adding a picture as described on 4.30 – 4.33

In Access 97 use the Office Assistant to ask the following question: “How do I move an object behind another?” Click the topic, “Move a text box or other control in front of or behind other controls.”

In Access 2000/XP use the Office Assistant to ask the following 
question: “move controls”. Click the topic, “Move one or more controls to a new position.”  Select “Move a control in front of or behind other controls.” 

#11: “How do I change the background color of an object?”  

 

In Access 97 Use the Office Assistant to ask the following question: “How do I change the background color of an object?” Click the topic, “Change the background color of a control or section.”

In Access 2000/XP use the Office Assistant to ask the following question: “make a control transparent?” Click the topic, “make a control transparent.” 

Unit 3 – IP - Grading Criteria:

AIU has established the following grading criteria for this learning event:

Measurable Terminal Course Objective:  Develop database tables using a relational database system.

	Grade Earned
	Determine how well a student uses terms and concepts in situations


	How do you achieve….

	“A”

EXEMPLARY COMPETENCY

90 – 100%
	Application of terms and concepts in new situations
	Exceed expectations. This can be accomplished in a number of ways. 

As a suggestion:

If you created additional tables in your Unit 2 database, continue working with them. You may have to import the tables from your Unit 2 MDB submission. 

· Create a relationship between your tables. 

· Create a form.

· Create a report; add a graphic.

Do this work in your U3_LastName_FirstName_IP.mdb database.

**Only work directly related to Unit 3 concepts will be taken into consideration. **
In your U3_LastName_FirstName_IP.doc  let me know what additional features to look for in your database.



	“B”

ACCOMPLISHED COMPETENCY

80 – 89%
	Mastery of use of terms and concepts
	Successfully accomplish all the Individual Project tasks described on the Assignment page.

	“C”

DEVELOPING COMPETENCY

70 – 79%
	Using terms and concepts
	Successfully accomplish some of the Individual Project tasks described on the Assignment page.

	“D”

BEGINNING TO MEET COMPETENCY
	Beginning to use terms and concepts
	Just begin to successfully accomplish the Individual Project tasks described on the Assignment page.

	“F”

FAILURE TO MEET COMPETENCY
	Failure to meet competency
	Successfully accomplish little to none of the Individual Project tasks described on the Assignment page.


