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Learning Quest: NEO and On-boarding

Exploration Paper TEMPLATE

First Page is the Title Page, which includes the Title, Course Name, Your Name and the Date.

Second page is the table of contents which lists all the sections of your paper and the associated

page number.  Using a table will help with formatting.  For example:

Table of Contents

	Topic
	
	Page



	Introduction
	
	3

	Exploration Topic
	
	4

	Exploration Questions
	
	5

	Journal Article Review
	
	6

	Conclusion
	
	10

	References
	
	12


Page 3 is where the content of your paper begins.  Read the instructions provided under each

heading.  These instructions should be deleted and replaced with your content.
Introduction


The exploration paper will be double spaced and begins with an introductory paragraph.  (Tip: write the introduction AFTER you finish writing the paper).  The introduction should (a) engage the reader and state the purpose of the exploration, (b) have a clear focus (what the exploration is about), and (c) provide a preview of what will be covered in the paper (what will be covered can be summarized by reviewing your headers and sub headers in the paper).  According to APA Formatting Standards, the first paragraph of the introduction should not be indented.  However, all other subsequent sections of the paper should include an introductory paragraph with an indented paragraph—this template is set up to illustrate this format.
Exploration Topic (add name of topic here)
Begin with an introductory paragraph to this section.  The introduction should provide and overview of the topic to be addressed in this paper.  Do not simply re-state the bullet list of questions as part of this introduction; rather, describe the topics that will be explored.  The actual list of questions are listed below in a bulleted format, under the sub header “Exploration Questions.”
Exploration Questions
The questions to be addressed in this exploration paper include:

· What is New Employee Orientation (NEO) and On-boarding? 

· Why should organizations utilize these programs?

· What are effective, and ineffective, practices for orienting and socializing new employees?  

· What are the intended outcomes of NEO and On-boarding programs?

· What approaches can be used to develop and implement NEO and On-boarding programs?  

· What are potential barriers to effective design and successful implementation; and how can the barriers be overcome?

Journal Article Review

This section will begin with an introductory paragraph that identifies the databases and search engines used to find sources for your journal article review search (e.g., EBSCO, Google.com)—be sure to ask CSU-Global Campus Librarian for help to access appropriate databases for this assignment.  Also, briefly summarize the key points examined and evaluated in the journal articles (minimum of four articles) that were reviewed.  Key points should consist of sub headers in this section.  The sub sections under this section should synthesize the information from the journal articles, as well as the course readings (websites).  
Sub header One (add topic here – ex. Effective Practices)

There will be at least four sub headers listed under this section for the purpose of this assignment.  However, students can add more if it seems appropriate to do so based on the results of their exploration.  Examples of sub headers include: NEO and On-boarding Defined, Practices, Outcomes, Program Development.  However, the student may choose name sub headers differently, based on the results of his/her exploration results.   Students should make the choice of what to name the sub-headers.
Sub header Two (add topic here)

See description above
Sub header Three (add topic here)

See description above
Sub header Four (add topic here)

See description above

Conclusion


This section provides a summary of the exploration.  It should be brief, succinct, and address all the key points from each section of the paper.  Further, it should include reflections on the part of the student.  Reflect on your own experience with new hire orientation and on-boarding; is it similar or dissimilar to your exploration findings?  Based on your exploration findings, describe your general thoughts about orienting and socializing new employees; from the perspective of new employees, as well as the organization. 
The final page(s) will consist of your references.  
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