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Job Analysis Worksheet

Part One: JOB ANALYSIS Methods

In the first column, list the different types of work-oriented, worker-oriented, and hybrid job analysis methods. List a minimum of two types for each method. Add additional rows to the table if you would like to list additional types. For each job analysis method, include a summary of the method, how the method is used, and the pros and cons of the method.
	Job Analysis Method
	Summary of Method
	How Method is Used
	Pros and Cons

	
	
	
	

	Work-Oriented Methods
	
	
	

	1. 
	
	
	

	2. 
	
	
	

	Worker-Oriented Methods
	
	
	

	1. 
	
	
	

	2. 
	
	
	

	Hybrid Methods
	
	
	

	1. 
	
	
	

	2. 
	
	
	


Part Two: JOB ANALYSIS

Job Title: 

Job Description: 

	
	
	Insert one required knowledge, skill, or ability here.
	Insert one required knowledge, skill, or ability here.
	Insert one required knowledge, skill, or ability here.
	Insert one required knowledge, skill, or ability here.
	Insert one required knowledge, skill, or ability here.
	Insert one required knowledge, skill, or ability here.
	Insert one required knowledge, skill, or ability here.
	Insert one required knowledge, skill, or ability here.
	Insert one required knowledge, skill, or ability here.
	Insert one required knowledge, skill, or ability here.
	Insert one required knowledge, skill, or ability here.
	Insert one required knowledge, skill, or ability here.
	Insert one required knowledge, skill, or ability here.
	Insert one required knowledge, skill, or ability here.
	Insert one required knowledge, skill, or ability here.

	
	Job Tasks
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	1. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	4. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	5. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	6. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	10. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	11. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	12. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	13. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	14. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	15. 
	Insert job task here.
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Process used to analyze the job: 

Difficulties encountered and what you learned:

Two other job analysis methods you could have used:

	Method
	Pros
	Cons

	1.


	
	

	2. 


	
	














