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Model vour chart on "Chart of Audience Analysis"-in Lesson 8014.

Write a "Chart for Heading and Foreword." Follow the figure of Lesson 8014.

Write a chart of the Discussion. Follow the ﬁguie "Chart of Discussion Components" of

-Lesson 8014. Then chart the summary, using the figure "Chart for Writing 2 Summary."

Write>a first draft of the entire report.

Edit the draft. :

A. Make sure each sentence is clear. - _

B. Correct the grammar, punctuation, and spelling. (Refer to 8016 for rules of
grammar and 8018 for editing procedures.)

C. Use lists, tables, graphs, and "bullets" whenever you can.

Make a final copy of the report.

You are encouraged to write the report about your own projects.

Fesl free, however, to use the following article as a basis for your report. "Be Careful When You
Buy Auto Parts" is reprinted by permission from Changing Times, the Kiplinger magazine
(November 1979 issue). Copyright 1979 by the Kiplinger Washington Editors, Inc., 1729 H.
Sweet, N.W., Washington, D.C. 20006.

Wher vou have finished the report, send a typed or handwritten double spaced copy to CIE and
ke=p a photocopy of the report for yourself.

Send in all charts used in the preparation of the repbrt.



