Interview Protocol Template

I. Information About the Interview


Interviewee: _______________________     

Interviewer: _______________________

Date: ____________________________

Time: ____________________________

Place: ____________________________

II. Consent and Introduction


· Introduce yourself.

· State your study’s purpose.

· State how long you expect the interview to take.

· State your plans for using the results from the interview.

· Note whether your interview will be recorded. 

· Note whether you will keep the participant identity confidential.

III. Ice Breaker Question


· Develop one or two icebreaker questions.
IV. Interview Questions


· Develop four to six interview questions.

V. Wrap-up and Thanks


· Develop a script to thank the interviewee and wrap-up the interview. 


