Kwan Lee began a cleaning service on October 1, 20xx and engaged in the following transactions during his first month of operations.  Use the attached forms to do the following: 

1. Journalize the entries in the General Journal on pages 3 and 4 using requirements (A) and (B) as follows:

     (A) Use explanations in each journal entry.  

     (B) Before journalizing the entries into the General Journal, go to the General Ledger on pages 5 and 6

           and read the names of the accounts.  DO IT NOW.  Use only those precise account names in your

          journal entries. 

2. Post the General Journal entries into the General Ledger accounts on pages 5 and 6 using posting references in both the General Journal and in the General Ledger. 
3. Prepare the Trial Balance of the ledger accounts in the Trial Balance form on page 2. Although the trial

      balance form is on page 2, it must be done last, after journalizing, posting, and calculating account

      balances.
	Oct. 
	1
	
	Kwan Lee began business by investing $6,000 cash from his personal bank account to the business bank account to start the business;

	Oct. 
	2
	
	Kwan Lee ordered cleaning supplies, $500;

	Oct.
	3
	
	Kwan Lee purchased cleaning equipment for cash, $1,400;

	Oct.
	4
	
	He leased a van by making two months lease payments in advance, $600;

	Oct.
	7
	
	Received the cleaning supplies ordered on October 2 and agreed to pay one half the amount in ten days from now and the rest in 30 days;

	Oct.
	9
	
	Paid for repairs on the van with cash in the amount of $40;

	Oct. 
	12
	
	Received cash for cleaning carpets, $480;

	Oct. 
	17
	
	Paid half of the amount owed on the supplies purchased on Oct. 7, $250;

	Oct.
	21
	
	Billed customers for cleaning carpets, $670;

	Oct.
	24
	
	Paid for additional repairs on the van with cash, $40;

	Oct.
	27
	
	Received $300 cash from the customers billed on Oct. 21;

	Oct.
	31
	
	Kwan Lee withdrew $350 from the business for his personal use.  


Page 1 Page numbers start new with this handout

Prepare a trial balance.
Although the trial balance form is on page 2, it must be done last.
 A trial balance is a listing of all the accounts in the ledger with their respective balances shown as either debits or credits, whichever is appropriate.  The debit and credit totals should balance.  Prepare the trial balance for Kwan Lee Cleaning Service For the month of October 20xx
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Look at the work you did on these pages and answer the following true/false questions by placing a circle around T for True and F for False.

	T
	F
	
	I know how to journalize transactions in a general journal.

	
	
	
	

	
	
	
	

	T
	F
	
	I know how to post journal entries to ledger accounts.

	
	
	
	

	
	
	
	

	T
	F
	
	I know how to use posting references in the journal and in the ledger 

	
	
	
	

	
	
	
	

	T
	F
	
	I know how to prepare a trial balance 
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	                                                                        General Journal                                                            Page 1

	Date 
	Description 
	Post. 

Ref.
	Debit
	Credit

	20xx
	Do not write on this line 
	
	- - - - - - - - - 
	- - - - - - - - -
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	                                                                         General Journal                                                               Page 2

	Date 
	Description
	Post. Ref.
	Debit
	Credit

	20xx
	Do not write on this line.
	
	- - - - - - - - - - 
	- - - - - - - - - 
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Ledger Accounts
	Cash 
	
	
	
	
	             Acct. No. 111

	
	
	Post.
	
	
	Balance

	Date
	Item
	Ref.
	Debit
	Credit
	Debit
	Credit

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Accounts Receivable 
	
	
	
	             Acct. No. 113

	
	
	Post.
	
	
	Balance

	Date
	Item
	Ref.
	Debit
	Credit
	Debit
	Credit

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Cleaning Supplies 
	
	
	
	               Acct. No. 115

	
	
	Post.
	
	
	Balance

	Date
	Item
	Ref.
	Debit
	Credit
	Debit
	Credit

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Prepaid Lease 
	
	
	
	             Acct. No. 116

	
	
	Post.
	
	
	Balance

	Date
	Item
	Ref.
	Debit
	Credit
	Debit
	Credit
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	Cleaning Equipment
	
	
	
	            Acct. No. 141

	
	
	Post.
	
	
	Balance

	Date
	Item
	Ref.
	Debit
	Credit
	Debit
	Credit

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Accounts Payable 
	
	
	
	            Acct. No. 211 

	
	
	Post.
	
	
	Balance

	Date
	Item
	Ref.
	Debit
	Credit
	Debit
	Credit

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Kwan Lee, Capital 
	
	
	
	             Acct. No. 311

	
	
	Post.
	
	
	Balance

	Date
	Item
	Ref.
	Debit
	Credit
	Debit
	Credit

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Kwan Lee, Withdrawals 
	
	
	
	             Acct. No. 312

	
	
	Post.
	
	
	Balance

	Date
	Item
	Ref.
	Debit
	Credit
	Debit
	Credit

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Cleaning Revenues 
	
	
	
	            Acct. No. 411

	
	
	Post.
	
	
	Balance

	Date
	Item
	Ref.
	Debit
	Credit
	Debit
	Credit

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Repair Expense 
	
	
	
	            Acct. No. 511

	
	
	Post.
	
	
	Balance

	Date
	Item
	Ref.
	Debit
	Credit
	Debit
	Credit
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